
 

 

 

 

Pathways Staff Payment Details 
 

1. All staff must have a current ACH Form and W-9 – included in your New Hire Packet. 

 

2. All Staff are paid as Independent Contractors once a month. 

 

3. Timecards are to be completed in Shiftboard by 5PM on the last day of the month.  Refer to the 

PowerPoint Training on the Staff Clinic Forms Page to review how to complete your timecards. 

 

4. Timecards will be processed by the 15th of the month following shifts, per the Independent 

Contractor Agreement.  (usually within the first 3 days of the following month) 

 

5. Timecards not submitted on time are permitted to be sent via email to 

Compliance@pathwayswellnessprogram.com for payment later in the month or in the next 

month’s pay.  Please include reasoning why the timecards were not done correctly or in a timely 

manner.  

 

6. A print out of the time paid per shift will be mailed via US Postal Mail. 

 

7. As an independent contractor, you have a choice to track your expenses as deductions from 

your W-9 income.  If you choose to not do this, and to be reimbursed by Pathways, please list 

your Expense on the Independent Contractor Expense Sheet, found on the Staff Clinic Forms 

Page.  The Expense sheet must be typed into and emailed to be reimbursed.  Expense may be 

reimbursed as follows:  

 

a. Mileage:  Paid after 15 miles from your home at .50/mile reimbursement 

b. Parking:  accompanied by a receipt and listed, by client, on the expense sheet 

c. Tolls:  accompanied by a receipt and listed, by client, on the expense sheet 
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Reward Program for September through November - Gift Cards  

- Initial Reward:  Upon working your first 15 clinics of the season you will be awarded $25 for 

attending one of the mandatory training dates in August. 

- Second Reward:  Upon working an additional 10 clinics you will receive another $25 reward. 

- On-Going Reward:  You will receive an additional $25 for every 25 clinics you work after the 

initial 25. 

Nurse Referral Program:  Pathways is hiring nurses and we’d love your referrals!  

- Referred Nurse joins the team and completes at least 10 clinics - you will earn $25 Gift Card 

- Send all Nurse referrals to Liz Kanche at Liz@pathwayswellnessprogram.com or 412-818-2328 

Commission Schedule:  All employees and contractors qualify to earn commissions based on sales to 

new clients.  Turn in on approved expense spreadsheet. 

Immunizations:   $2/shot     (100 person clinic = $200 to you) 

Screenings:   $4/person   (40 person clinic = $160 to you) 

Health Fair   10%     ($1000 event fee = $100 to you) 

Lunch and Learn  10%     ($350 = $35 to you) 

 

 


